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Alameda County Mosquito Abatement District

23187 Connecticut St

Hayward, CA 94545-1605

(510) 783-7744

Job Announcement

Position:                Seasonal Project Coordinator and Analyst Internship
Filing Period:         May 1, 2020
Salary Range:        $17 – 20 / hour, based on experience and certifications.
Benefits:                 Three paid days of sick leave after the first month of 
                                 employment.
Status:                    Seasonal, typically March – October. Up to 40 hours / week 
                                 with a maximum of 1000 hours / fiscal year.
Application:           Complete and return a District application that is available online at www.mosquitoes.org/employment-opportunities.

Definition
The Seasonal Project Coordinator and Analyst is primarily responsible for coordinating the District’s unmaintained swimming pool assessment and response program. Unmaintained swimming pools can produce thousands of mosquitoes each day that can transmit diseases such as West Nile virus to people in the community.  The purpose of this program is to motivate homeowners to return their swimming pool to a maintained condition so that they do not produce mosquitoes.  The Seasonal Project Coordinator and Analyst will assist with: (1) locating unmaintained swimming pools using aerial imagery and artificial intelligence, (2) notifying homeowners of the health risks associated with unmaintained swimming pools and the need to return the swimming pool to a maintained condition, (3) monitoring the swimming pool clean up progress, (4) analyze the cost and impact of the program.  Multilingual proficiency is desired, but not required. 
Duties and Responsibilities

Includes but is not limited to:

· Use mapping and imagery computer software to locate unmaintained swimming pools;
· Use computer software to record progress on returning swimming pools to a maintained condition and schedule appointments between County residents and District staff;
· Use telephones, text, and email messaging to answer questions from County residents and input service requests for technicians and office staff;

· Maintains District database, which includes grooming, adding, removing, and modifying records;

· Coordinate with imagery and database service providers;
· Use business analytics such as Microsoft Power BI or Tableau to prepare program assessment reports;
· Processes geospatial information into reports and summaries;

· Works on impromptu projects as needed by office staff; and

· Other duties as assigned.

Employment Standards 
Knowledge (or willingness to learn): 

· Standard computer software applications used for word processing, presenting, and graphic design at a proficient level;

· Basic office skills that relate to working in a special district; and

· High degree of skill with Microsoft Office products.

Abilities:
· Operate standard business computer hardware, mobile devices, and related software applications.
· Prepare, organize, and maintain accurate records. 

· Work independently and as a team member; recognize and set priorities and meet deadlines.

· Speak, write, and understand English at a level required for successful job performance.
Required Education and Experience
· Equivalent to graduation from high school. College level courses in the communications, information technology, biological sciences, or related field is preferred.

Driver’s License

· Must possess a valid California Driver’s License and ability to maintain.
· Must be insurable under the guidelines set forth by the District’s insurance carrier.

Physical Requirements, with or without accommodation
· Sighted in both eyes with the ability to demonstrate depth perception.
· Have a minimum of single-ear aided hearing.
· Without physical limitations that would prevent performing customary and usual activities associated with working in an office setting.
Working Conditions 
· Essentially the employee's working hours are spent in office areas.  Work generally involves a high degree of sitting; extended exposure to computer screens.  There may be some light to moderate physical work in the handling of supplies, files, computer and lab equipment, etc. 

· Requires adequate vision (which may be corrected) to read, write, perform fine technical computer work, and safely operate in the conditions listed below. Requires adequate hearing (which may be corrected) to hear alarms, horns, use of telephones, and radios.
· Medium Work – Incumbent performs work, which involves frequent use of a keyboard while seated and viewing a computer monitor.  Requires the ability to move computer equipment to different locations for maintenance.

· Mobility – Incumbent must have complete and normal mobility of arms to reach and dexterity of hands to grasp and manipulate small objects.

· Other Conditions – Incumbent may be exposed to and handle toxic and hazardous substances; be available on call for evening and weekend emergencies, as assigned; travel within and out of the County.
